P 4

Roles that will e JAM-A/OPC
Roles have access to e JAM-0O-A/OPC

Generate a e Contract Ordering Official Cardholder

warrant (SF1402) o Overseas SAT Cardholder

Loginto PIEE as a

JAM User with

one Of The rO|eS pintments ~ My Appointments My Training ‘Warranis ~ Exit User : Jillian|

listed and access 7 7 7

. JAM . |n JAM go Search for GPC appoiniments that require my aclmn :
Generating [ Searcn o GeC spponmrsvnere amcesgateg s e gpolee]
W arra ni. TO My Search for GPC appointmenis where | am designated as the Delegating/Appointing Signatory
(S F1 402) Appoiniments > Search for GPC appointments where | am designated as the Appointee or Delegating/Appointing Signatory

Search for GPC

appointments

where | am

Designated as

the Appointee

My Appointments - Where | am designated as the Appointee
Display| 10 v ftems Filter:
DoD DoD Org/Group Status Delegating/Appointing
Org l& Name Appointment Date pel l y
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Click the “Select” button to open the appointment that needs to generate a warrant (SF1402).



Cardholder Appointment - Active

Initiator O Hep
First Name Last Name Work Phone Number Work Email Address
Samantha Snow 5555555555
PIEE Role DoD Group Name DoD Organization DoD Organization Name
Agency/Organization Program Coordinator DCMA LOS ANGELES S05124 DCMA LOS ANGELES

Appointee ® e
First Name Last Name Work Phone Number Work Email Address
Jitian Johnston 3333332333
DoD Component DoD Organization DoD Organization Name PIEE Role
Department of the Navy N50054 MID ATLANTIC REG MAINT CTR Cargholder
Work Address Line 1 Work Address Line 2 Work Address Line 3 Work Address Line 4
6230 VAN NUYS BLVD VAN NUYS CA 91401
Country City State zip
United States r VAN NUYS California i 91401
DEROS Date Existing Warranted Contracting Officer Warrant Unlimited Warrant Limit
(Non-GPC) @ ’
Yes v
Appointment Workflow @ Heln
N " . Date Action  Status Name Signature. PIEE Role
View Active User may click
A . i‘ 1 Th " 1_ 2019/10/01 11:02:28  Submit  Pending Supervisor Approval Samantha Snow  Signaiure Not Required  Agency/Organization Program Coordinator
p po e € enerare 2019/10/01 11:05:01  Approve  Pending Delegating/Appeinting Signatory Approval Emma Hook Hook Emma Appointee Supervisor
Generate SF1402 PDF”
2019/10/01 11:12.42  Approve  Pending Appoiniee Approval Carl Widenhofer  Widenhofer. Carl Oversight Agency/Organization Program Coordinator
SF‘I 402 buffon 2019/10/01 111259 Approve  Active Jillian Jehnston  Johnston Jilian Cardholder
2019/10/01 11:12:59 Approve  Active Jilian Jehnston Johnston Jillian Caraholder
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Clicking the "Generate SF1402 PDF” button when download the file as a pdf fo save on the machine.

Date Action Status Name Signature PIEE Rol
2019/10/01 11:02:28 Submit Pending Supervisor Approval Samantha Snow  Signature Not Required Agency/C
2019/10/01 11:05:01 Approve  Pending Delegating/Appointing Signatory Approval Emma Hook Hook Emma Appointe:
2019/10/01 11:12:42  Approve  Pending Appointee Approval Carl Widenhofer  Widenhofer.Carl Qversigh
2019/10/01 11:12:59 Approve  Active Jillian Jehnston Johnston_Jillian Cardhold
2019/10/01 11:12:59 Approve  Active Jillian Johnston Johnston_Jillian Cardhold
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