
  

 

General Overview:  To terminate an appointment, the user will need to search for the active appointment. After opening the appointment, the user 
will be able to terminate if the appointment is within their span of control. When the appointment is terminated, an email goes out to the appointee 
informing them that it has been terminated. 

 
Roles and Termination Capability 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  Appointments  

Roles ABO CH CO A/OPC O/AOPC CPM 

GPC HAMs can terminate ✔ ✔ ✔ ✔ ✔ ✔ 

O/AOPC can terminate ✔ ✔  ✔   

AOPCs can terminate ✔ ✔     

DD577AAs can terminate the 
following appointments within 
their span of control 

  ✔    

GPC DAAs can terminate ✔ ✔ ✔ ✔ ✔ ✔ 

PIEE Login JAM Search for Appointment Terminate Appointment

Purchase Card Termination  

Quick Reference Guide 

 



Steps for Terminating Appointment 
 
This is an example of the Termination Process for all Appointments.  In this scenario the GPC DAA is terminating an active O/AOPC Appointment. 
 
Step 1: Login to your PIEE account.                                                                              
 
Step 2: Select Joint Appointment Module (JAM). 
 

 
Step 3:  Under the Search Appointments tab, select Search as GPC HAM 

 



Step 4:  Select Appointment type. 

 
 
 
 
Step 5: Select Active from the Status dropdown.  To continue, select the Search button. 

 
 
 



Step 6: Select an appointment to be terminated by choosing the Select button in the Action column.  
 

 
 
Step 7: Click Terminate button at the bottom of the screen.         

 

 
 
 



Step 8: In the Confirm Terminate pop-up window, enter Comments and click the Terminate button.  
 

 
 
 
Step 9: Continue with the Signature process and sign with Authentication method displayed. For additional help with Smart Card Authentication visit 
the FAQ Certificate Modernization section of the WBT on the Homepage under info for all Users. 

 



 
Step 10:  Once signed, message confirms that the appointment was terminated and an email notification has been sent to the Appointee. 

 
   There is also an option to View the Appointment Letter at the bottom of the page. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Recommended Termination 
     To recommend termination for CO appointments initiated by DD577 AA, the O/AOPC and AOPC can search for appointments and            
     select the Recommend Termination button and add comments.  An email notification is sent to the AA to take action. 

 
    Once the Recommend Termination button is selected, a pop-up window will appear to Confirm Termination Recommendation.  User can     
    optionally add an Alternate DD577 Appointing Authority.  Comments are required.  After comments are entered, select the Recommend    
    Termination button. 

 
 



Example of Email Notification of Recommended Termination: 
 

 
 
 


