
  

 

   

Roles 

User Types 
registering for the 
Job Series 1102 
with an active 
warrant 

• Government Users 

Registration for 
Government 

Users 

Registering for a 
Government user 
with the 1102 Job 
Series may 
upload an active 
warrant 
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Select the appropriate Authentication method and continue with the registration process. For additional help with Smart Card 
Authentication visit the FAQ Certificate Modernization section of the WBT on the Homepage under Info for all Users.  
 

 
 
Using a User ID / Password the user will need to enter security questions and answers. After entering in the information click the 
Next button to continue. 



 
 
 
 

 
 
Users registering for a 1102 Job Series may now upload an active warrant if they have one during registration. 

Active 
Warrant 
Upload 

Registering with 
an active warrant 
for the 1102 Job 
Series 

 
 



 
 
Click the “Yes” button if the user has an active warrant otherwise click the “No” button. 
 
Selecting the “No” option the user may not register for a Contracting Officer role and will be registered for a Contracting 
Specialist role. 

 
 
Warrants may be uploaded to JAM via a web service to be associated with a user later. If a warrant is uploaded for a user, they 
will receive and email with a Warrant ID to use during registration of the 1102 Job Series. 
 



 
 
Enter all required information for the Warrant, click the “Add Active Warrant” button to upload the active warrant to the system. 

 
 
Browse the machine for the file and click the “Add” button to finish the upload. 
 



 
 
The file will be displayed, if the wrong file was uploaded it may be deleted before completing the registration process. 

 
 
Enter a Warrant Approver’s information, then click the “Next” button. 



Continue 
Registration 

Process 

Normal 
registration 
continues after 
the Upload 
Active Warrant 
Section is 
completed 

 
 

 
 



 
 

 
 



 
 

 
 



 
 

 
 



 
 
After signing the registration document a success screen will be displayed with the list of roles registered for.  
 
The user’s Supervisor will now take action to continue the registration process. 

 


