Step 1: Log in as a GAM (PIEE Government Administrator) and navigate to the Administration tab.

£} My Account!  Administration Heo

Last

Last Unsuccesshul Logon Atiempt: 201911110 17:05:58 EDT

Step 2: Navigate to the User Roles and set all the roles to Deactivate.

Administration Console Menu

PIEE Access Approval for Demo Builder Request Type - Initial
Overview User Roles
Profile
Change All Status: V|| Filter Roles By Status : () All ) Active O Inactive O Archived O Pending Approval () Rejected (> Blocked
Supervisor
Agency Show 10 v  entries Search:
Justification/Atiachments
First Last Group Location Code / Access Approval Create Additional
R Action User ID Name Name Role Application || Name Extension Status || Status Date Information

r—— DEMOBUILDERCCO  Deino Builder CCOContract CLOSEQUT  Test S0512A Active Attached in PIEE 2019/05723  View
Jser Roles Officer
Role History Showing 1 to 1 of 1 entries M

Profile History

B i




Step 3: Once the user roles are deactivated, the user will need to contact the Help Desk (PIEE Administrator).

Government Customer Support

Government Customer Support

+ For questions on how to use the applications in the Procurement Integrated Enterprise Environment refer o the Web Based Training for the specific application by clicking the Help Training button on the Procurement Integrated Enterprise Environment Homepage
« For questions or concerns with the information on your contract or the current stalus of an existing paymenl request, please contact your Conlracting Officer.
WAWF NOTE: The i i Helpdesk CANNOT take any action on your WAWF document.

+ For payment status, please validate the invoice in question is in a processed status in the WAWF If your g reporticon etcisina status, please contact DFAS for payment information or go the mylnvoice: application, which is
now a part of Procurement Integrated Enterprise Environment, or contact DFAS for payment information

Step 4: The Help Desk will then set the account to Pending.

PIEE Access Approval for Demo Builder Request Type : Initial
Overview User Profile
‘
[ An Access Approval medification request will be generated to your Supervisor(s)'Sponsor when you make changes to your First Name, Last Name, Email. Organization or change name of your Cempany/Agency.
Supervisor
First Name * Middle Name Last Name * Suffix
Agency
Demo Builder
Justification/Attachments
Home Organization DoDAAC/FEDAAC - © & Organization * Job Series * Job Title * Grade/Rank *
Reset Password GPC DoDAAC Lookup
DCMA 0006 v Correctional Institution Admi Rank
User Roles S0512A
Role History Email * Confirm Email * Cyber Awareness Tra -
Profile History demobuildercaci@gmail.com demobuildercaci@gmai com 2019/05/23
& Print Commercial Telephone ! Extension Intl Country Cede and Phone ! Mobile Telephone DSN Telephone
1
Citizenship * Designation * Document Workflow Escalation Notification Annual Revalidation Date
us N CIVILIAN " ¥ L2 2019/05/23

Warrant Information?

EDI Attachment Location Path

Additional Profile Information

User Tvpe User Agreement Signad Date



Step 5: The User will login and then update their profile information (such as Home Organization Location Code). Click
Submit after updating the information.

User Maintenance

A User: Demo Builder L Sta

[ An Access Approval modification request will be generated to your Supervisoris)Sponsor when you make changes to your First Name, Last Name, Email, Organization or change name of your Company/Agency

First Name *

Demo

Middle Name

Home Organization DoDAAC/FEDAAC * @ EGPC Organization *

DoDAAC Lookup

DCMA

HQ0419)

demobuildercaci@gmail.com

Commercial Telephone !

1

Citizenship *

us

Warrant Information?

Supervisor Maintenance

First Name *

John

Email *

DSN Telephone

+ Submit

Confirm Email *

demobuildercaci@gmail. com

Extension Intl Country Code and Phone !

Designation *

CIVILIAN

£} My Account  Help

Last Name *
Smith

Confirm Email ~

Last Name *

Builder

Job Series * Job Title * Grade/Rank *

0006 Correctional Institution Administratior Rank

Cyber Awareness Training Date *

2019/05/23

Mobile Telephone DSN Telephone

4 User: Demo Builder  XLogout

Last Successful Logon Date: 2018/05/22 15:31:33 EDT
Last Unsuccessful Logon Aflempt: 2019/05/29 12:53:37 EDI

Job Title

Supenvisor]

Extension Intl Country Code and Phone !

* Asterisk indicates required entry.

11 Symbol indicates situational entry, at least one is required.



Step 7: The User will add their user roles needed in their new organization.

£ My Account  Help X Logout

Last Successful Logon Date; 2019/05/22 15:31:33 EDT
Last Unsuccessful Logon Attempt: 2019/05/29 12:53:37 EDT

Add Roles

1. Profile [T Select the appropriate Application from the list below [EZTEA Select One or More Roles from the list below (Ctri+Click) [EZ7EN Click 'Add Roles'

2. Supervisor / Agency AWF - Wide Area Workilow u::; :;l;:s for WAWF m

Acceptor View Only
3. Roles < Admin By View Only
Cost Voucher Administrator
Cost Voucher Approver

[EZX Fill out the required ion for the

[0 f you need access to any other applications, Repeat Steps 1 to 4 again

1 Symbol indicates situational entry, at least one is required

* Asterisk in es required entry.

Step 8: Once the User completes the update process, an email will be sent to the User’s new supervisor to approve or
reject.

Approve Access Request for Demo Builder - Message (Plain Text)

Q Tell me what you want to do

- 3 [ Meeting | 35 .. To Mo 5 Rules - D Find )
B x R g® eting eeps o Mansge Vo ToRules A B > 5,2 . A O\
2 v —2 M- =1 Tearn Emai o - 0 onetote [} Related -
- Delete Archive  Reply Reply Forward _- Move > Mark Categorize Follow Transiate — Read  Zoom | Report
Al BMore™ 9 oot s atota E Ceasta bl ¥ - EPAdions® | Unresd - b - Select  Aloud Phishing
feiets Decnna Quick Steps 5 Move Tags & Editing Speech | Zoom
+ Getmore
This email was generated in a Jax TEST 6.0.0 environment. If you are a PRODUCTION user, then please ignore it.
Government user Dem Builder has updated profile information.
Your approval as the supervisor/sponsor is required.
You have 72 hours, 3t that point the link below will expire. If we get no response a follow up email will be sent to you with 3 new link.
If you do not respond to either this email or the follow up email, Demo Builder's request for access will be rejected after 06/22/2019,
Please use the link below and follow the steps provided to approve or deny the request
i caci [ %40cacl.com&token=ffe fa25f117c7eTideek 7690d553

THIS IS A SYSTEM GENERATED EMAIL MESSAGE, PLEASE DO NOT RESPOND TO THIS EMAIL.



Step 9: After the Supervisor approval, the GAM will receive an email to activate roles for the new role requests. The GAM
will log in and set the roles to Activate. The process is now complete.

Administration Console

PIEE Access Approval for Demo Builder

Request Type : Medification

Overview User Roles
Profile
Change All Status: || Filter Roles By Status : ) Al O Active O Inactive (O Archived O Pending Approval > Rejected Blocked
Supervisor
Agenc
Lo Show 10~ entries Search:
Justification/Attachments
First Last Group Location Code / Access Approval Create Additional
Reset Password Action User ID Name Name Role Application Name Extension Status. Status Date Information
User Rol Activate v demobuildercco  Demo Builder CCO Contract GLOSEQUT HURLBURT Fu4417 Inactive Inactive 2019/03/22 View
User Roles Officer
Role History ’—Adwale v demobuildercco  Demo Builder CCO Contract CLOSEOUT Test S0512A Inactive Inactive 2019/03/22 View
Officer
Profile History
& Print

Showing 1 0.4 of 4 entriss ' m
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