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Welcome to Wide Area Workflow e-Business Suite.   
This demonstration contains audio narrative.  Please adjust your volume accordingly. 
 

 
This presentation is an overview of the Grant Approver's Approval Folder. 
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The Grant Approver selects the Government menu option. 
 
Then selects the Grant Approver and Approval Folder sub menu options. 

 
The "Search Criteria - Approval Folder" page is displayed. 
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Select a "DoDAAC" from the dropdown list. 

 
After entering information in the search fields, click the "Submit" button to view the results.  The more information that is 
entered in the search criteria, the more you can narrow the results to just the documents you wish to view. 

 
  

http://www.demo-builder.com/


GrantsApprovalFolder Page 4 of 14 
 

Built with Tanida Demo Builder 
www.demo-builder.com 

 

 
The "Approval Folder" results page is displayed. 

 
Click the "Contract Number" link to view contract documents from EDA. 
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The "Electronic Document Access" page is displayed with links to the EDA Contract Documents.  If no documents are found, 
the user will receive a message. 
 
Click the "Invoice Number" to view the iRAPT Cost Voucher document. 
 
 

 
Click the "Return" button to go back to the results page. 
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Click the "Voucher Number" link to work the document.  

 
The Header tab is displayed.  Scroll to the ACTION BY section at the bottom of the page. 
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Fill in the necessary information and "Approve and Certify" or "Reject to Initiator". 

 
Click the "Submit" button to submit your changes to iRAPT, click the "Save Draft Document" to save your changes without 
submitting them, click the "Previous" button to go back to the results page. 
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Scroll to the right and click the "H" link in the Hold column to place a document on hold. 

 
The document is displayed with a warning message. 
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Click the "Hold" button to place the document on hold. 

 
A "Success" page is displayed when a document is successfully placed on hold. 
 
Click the "Return" button to return to the results page. 
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The Purge link is available in the working folder when the user has saved a document. 
 
Click the Purge link if you wish to purge the saved document. 

 
When purging the saved document, the document is displayed with a warning message. 
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Click the "Purge" button to remove the saved document and revert back to the previous version before the save.  Click the 
"Previous" button to go back to the results page without purging. 

 
On a Purge, a "Success" page will be displayed. 
 
Click the "Return" button to return to the results page. 
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To sort by a different column, click on the column label.  To sort by "Voucher Number", click on the Voucher Number label.  
The results are sorted by "Voucher Number" in ascending order. 

 
Click the "Voucher Number" label again to sort by "Voucher Number" in descending order. 
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To page through the results, use the "First", "Prev", "Next", and "Last" links, or the page number links to go directly to a 
page. 
 
Click the "Return" link to go back to the "Search Criteria" page. 
 

 
The "Search Criteria" page is displayed. 
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This concludes our demonstration. 

 

 

http://www.demo-builder.com/

