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Welcome to PIEE Business Suite.
This demonstration contains audio narrative. Please adjust your volume accordingly.

User : Kaylor kh_wawf_vend|

User Vendor Documentation Lookup  EXit

Welcome to Wide Area Workflow (WAWF)!
Please start by selecting one of the links from the menu above.

Security & Privacy Accessibility Vendor Customer Support  Government Customer Support  FAQ

This presentation is an overview of a Vendor creating an Invoice and Receiving Report (Combo).
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User : Kaylor kh_waw_vend|

[—

Welcome to Wide Area Workflow (WAWF)!
Please start by selecting one of the links from the menu above.

Pure Edge Folder

Security & Privacy Accessibility Vendor Customer Support - Government Customer Support FAQ

To create a document, click on the Vendor menu dropdown, or cursor over the Vendor menu dropdown.

Click the Create Document link from the Vendor menu dropdown.

User Vendor Documentation Lookup EXit

Vendor - Create Document

Contract Info

CAGE Code / DUNS/ DUNS+4/ Ext.  Contractual?* _Contract Number Type Contract Delivery Order From Template? *

[oess TR TzIEI ] ErE e s a— — T
= Required Fields

Pre-Populate Contract

‘Contract Number begins with  Delivery Order begins with Issue/Submitted Date Issue/Submitted Date End | Populate From

[ ][ VYYD @ [vmwoo 3 [[eon | wawr

1 Advanced Search Crteriafor WAWE

NOTE: You results.

Document Type Create Assistance

Security & Privacy Accessibility

The Vendor can create an WAWF document by selecting a CAGE Code/DUNS/DUNS+4 from the CAGE dropdown and entering
in the Contract Number and if applicable, the Delivery Order Number. To retrieve a list of Contract Numbers and Delivery Order
Numbers from EDA, the Vendor can select a CAGE Code from the dropdown list and click on the "EDA" link.

The system will permit the Vendor to filter the search result by entering a few characters in the Contract Number or Delivery
Order fields as well as entering dates in the date range fields.

The create From Template option is available on the Contract Information page. Once the required fields are entered, click the
Next button to continue.

Note: The Delivery Order field is optional in WAWF, however it may be required by your contract.
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WAWF

User : Kaylor kh_wawf_vendor|
User Vendor Documentation Lookup Exit

[—
Vendor - Create Document

Contract >> Pay DODAAC

INFO: Unable to retieve PDS XML from EDA. The PDS XML was not found n EDA
INFO: DS data in EDA.

INFO: Click the Previous button or Coniract >> ik to enter a different Contract Number or continue creating the document,
Contractual Reference ifier  C i

y CAGE DUNS  DUNS+4 Extension
Y —— 06481 039134218

*= Required Fields
Select CLINISLIN: *  Inspect By DoDAAC  Accept By DoDAAC  Ship To DoDAAC DCAA DoDAAC  Mark For DODAAC  Inspection Point Acceptance Point Services Supplies FOB Currency Code  FMS Case Identifier ~ Contract Type.
O o001 W67622 D D Y Firm Fixed Price
O o002 ) ) Y Firm Fixed Price
O 0003 FA3030 FA3030 o D Y

Fitm Fixed Price

Security & Privacy Accessibility Vendor Customer Support Government Customer Support FAQ

The Pay DoDAAC page is displayed.

The Pay DoDAAC will be pre-populated from the EDA system if the contract number exists in the EDA system.

The Vendor has the option to use the pre-populated Pay DoDAAC or enter a Pay DoDAAC that is not in the EDA system.

WAWF

User : Kaylor kh_wawf_vendor|
User Vendor Documentation Lookup Exit

[—

Vendor - Create Document
Contract >> Pay DODAAC

INFO: Unable to retieve PDS XML from EDA. The PDS XML was not found n EDA
INFO: DS data in EDA.

INFO: Click the Previous button or Contract >> ik to enter a different Contract Number or confinue creating the document,
Contractual Reference ifier  C i

y CAGE DUNS  DUNS+4 Extension Pay Official
Y — 06481 039134218
*= Required Fields
7| inspect By DoDAAC  Accept By DoDAAC  Ship To DoDAAC DCAA DoDAAC  Mark For DoDAAC  Inspection Point Acceptance Point Services Supplies FOB Currency Code  FMS Case Identifier ~ Contract Type.
W67G22 o [ ¥ Firm Fixed Price
D ) Y Firm Fixed Price
FA3030 FA3030 o 0 Y

Fitm Fixed Price

rviows | (Saecta) (Resst] [Fin]

Security & Privacy

Select required CLIN/SLIN and click the next button.

Accessibility Vendor Customer Support  Government Customer Support FAQ
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User Vendor Documentation Lookup EXit

Create New Document

Contract >> Pay DoDAAC >> Document

=

CAGE Code DUNS DUNS+4  Exiension  PayOficial  Currency Code
SP330020P0902 06481 039134218 HQ0339

eceiving Report (Combo)
Cost Voucher (FAR 52.216-7, 5221613, 52.216.14, 52.232.7)
struments (NP) Voucher

Security & Privacy Accessibility Vendor Customer Support - Government Customer Support FAQ

The Document page is displayed with a list of valid document types for the selected contract number and pay system.

An error or warning will appear upon selecting both cost type and fixed price line items. User will receive an error message and
will be prohibited from proceeding when the contract contains instances of DFARS Clause 252.232-7006 (December 2018 or

later). User will receive only a warning message when the contract does not contain instances of DFARS Clause 252.232-7006
(December 2018 or later) and will be able to proceed.

User : Kaylor kh_wawf_vendor|

User Vendor Documentation Lookup EXit

Create New Document
Contract >> Pay DoDAAC >> Document

WARNING: Y
c CAGE Code DUNS DUNS+4  Extension  PayOfficial  Currency Code
SP330020P0302 06481 039134218 HQ0339 USD v.

Inspection: Acceptance: O FastPay (FAR 522131) () FMS
g Report (Combo)

21613, 52216.14, 52.232.7)

istruments (NPI) Voucher

(Contractual)

Security & Privacy Accessibility Vendor Customer Support - Govemnment Customer Support FAQ

The Document page is displayed with a list of valid document types for the selected contract number and pay system. Click the
Invoice and Receiving Report (Combo) radio button. Source, Destination, and other options are available in the Inspection and

Acceptance dropdown lists. If the contract includes FAR 52.213-1, the Vendor may need to designate the invoice as a Fast Pay
Invoice.

Click the next button.
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User : Kaylor kh_wawf_vendor |

User Vendor Documentation Lookup EXit

Create New Document
Contract >> Pay DoDAAC >> Document

WARNING: ¥

[ ivery Reference P i CAGE Code DUNS DUNS+4  Extension  PayOfficial  Currency Code

SP330020P0902 06481 039134218 HQ0339 UsSD v

* = Required Flelds. : WAWF prepared or for FMS
4 o e A 3

Select Document o Create: * (s M) toensur the

shipment is not lost, frustrated or mis-directed. During preparation of the
WAWF document, if a warning is received that the contract contains data
that indicate it is for an FMS requirement, vendors must validate the
warning by confirming whether it is FMS and if so, check the FMS.
indicator block and enter the FMS Case Identifier. If itis confirmed that
this is not for an FMS i the vendor shall enter the
correct data that generated the warning. Should questions arise whether

S th stpmentsindood FYS o ot plase coracthe USG

In this demonstration, the vendor will proceed without indicating that the
contract is FMS and how the scenario can be corrected later in the
process.

O Telecom Invoice (Contractual) Please see the iving Report demo for i ion regarding
Foreign Military Sales (FMS). |
(ext] [Previous Reset] [oin ]

Security & Privacy Accessibility Vendor Customer Support - Govemnment Customer Support FAQ

WARNING: WAWF documents prepared or submitted for FMS shipments must contain specific FMS information to ensure the
shipment is not lost, frustrated or mis-directed. During preparation of the WAWF document, if a warning is received that the
contract contains data that indicate it is for an FMS requirement, vendors must validate the warning by confirming whether it is
FMS and if so, check the FMS indicator block and enter the FMS Case Identifier. If it is confirmed that this document is not for
an FMS requirement, the vendor shall enter the correct data that generated the warning. Should questions arise whether the
shipment is indeed FMS or not, please contact the USG representative performing contract administration services to confirm.

In this demonstration, the vendor will proceed without indicating that the contract is FMS and how the scenario can be
corrected later in the process.

Please see the Receiving Report demo for information regarding Foreign Military Sales (FMS).

Vendor - Receiving Rep:

Contract >> Pay DoDAAC >> D¢

document, but comments wil be required on the document.
CAGE Code DUNS DUNS +4 Extension Inspection Point

Acceptance Point Pay DoDAAC
SP330020P0302 06481 039134218 s s HQ0339
= Required Fields, Date = YYYYMMDD
Effective Date Issue By DoDAAC Admin DoDAAC * Inspect By DoDAAC * Extension Mark For Code / Extension
] [sP3300 (ELE I E—

Ship To Code */ Extension Ship From Code / Extension Accept By DoDAAC / Extension

werezz [ ] P30
The Routing page is displayed. Enter routing i ion for the WAWF i routes
the document based on the location code (DoDAAC/CAGE) fields. Therefore, ensure that the
information is accurate according to the latest contract information.
Note: An error or warning will appear upon selection of cost type line items on an invoice type document,
as well as selection of fixed price line items on a cost type voucher document. User will receive an error
message and will be prohibited from proceeding when the contract contains instances of DFARS Clause
252.232-7006 (December 2018 or later). User will receive only a warning message when the contract
does not contain instances of DFARS Clause 252.232-7006 (December 2018 or later) and will be able
to proceed.

oy eset | [l

Click the next button.

Security & Privacy Accessibility Vend

The Routing page is displayed. Enter routing information for the document. WAWF electronically routes the document based on

the location code (DoDAAC/CAGE) fields. Therefore, ensure that the information is accurate according to the latest contract
information.

Note: An error or warning will appear upon selection of cost type line items on an invoice type document, as well as selection of
fixed price line items on a cost type voucher document. User will receive an error message and will be prohibited from
proceeding when the contract contains instances of DFARS Clause 252.232-7006 (December 2018 or later). User will receive

only a warning message when the contract does not contain instances of DFARS Clause 252.232-7006 (December 2018 or later)
and will be able to proceed.

Click the next button.
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User Vendor Documentation Lookup EXit

Vendor - Receiving Report and Invoice COMBO
Contract >> Pay DoDAAC >> Document >>

INFO: Uy

User : Kaylor kh_wawf_vendor|

e e e

G CacE ot S S I i T e P oy DoOAAE
sermsz o ot s < oo
e ea e s

e et i By DADAE A DGOAACE i B DALARC B o o il

[z m—(e T —

Ship To Code */ Extension Ship From Code / Extension Accept By DoDAAC / Extension

R A—

SP3300

[(ext] [Provius] (Renet] (i)

Security & Privacy Accessibility Vendor Customer Support - Govemment Customer Support FAQ

When the Vendor creates a "Combo", the Vendor create two documents, an Invoice and a Receiving Report, within one WAWF
data entry session. The Receiving Report is routed to the Inspector (if there is one), to the Acceptor, to LPO (if there is one),
and ends at the Pay Office. The Invoice is routed to the LPO, if there is one, and the Pay Office. There is an advantage to

creating a Combo over a 2-in-1. With the Combo document, government can accept a quantity less than stated on the
Receiving Report in case of error in shipment or damaged articles.

NOTE: When the Ship To is a DSS location and document flow is D/D, D/O, or O/O, Inspect By DoDAAC is not allowed.

When the document flow is D/D, the Inspect DoDAAC must be the same location code as the Ship To DoDAAC.

User : Kaylor kh_wawf_vendor |
User Vendor Documentation Lookup Exit

Vendor - Receiving Rep:

ice COMBO

Contract >> Pay DaDAAC >> D¢ ting >> Data Capture

uting
TSI (e | [ Disounts ) (_ar For_| [ Comments | i e |[Pock [ Acachments ) [ _#oe Amourts | [ Proview G| [Proview 8K

N the EDA system. Pleass ensure that you have updated al appicable dats to reflect esied valuss for this suomission
therefore, the Charge Type (L., Supplies vs. Services) cannot be changed unless alof the Line ltems are removed.
F system server

uor angtabing
Delivery Order Effective Date

Inspection Point Acceptance Point
SP330020P0302 2020007109 s

Contract Number Type Supplies CoC ARP

DoD Contract (FAR) @supplies o o

Shipment Number ** Estimated Estimated Delivery Date Final Shipment *
————— e (=]
Invoice Number =

———— 3

Submit Transportation Data Later Transportation Account Code

[m]

Special Package Markings / Special Handling Requirements

Transportation Leg

Standard Carrier Alpha Code

—)

(st v e e )

Security & Privacy Accessibility Vendor Customer Support - Govemment Customer Support FAQ

The Data Capture page is displayed with the Header tab as the active tab.

The Invoice Date has been pre-populated from the WAWF system server. Changing it may cause processing issues with the
entitlement system.

The "Save Draft Document” button is available on each tab. The Vendor can save an incomplete document by clicking the "Save

Draft Document" button. The Save and Continue functionality allows the user to save the document in its current state and
either continue working on it or come back to it later.
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User Vendor Documentation Lookup Exit

Vendor - Receiving Report and Invoice COMBO
Contract >> Pay DoDAAC >> Document >> Routing >> Data Capture

N that you have updated all appicable data to reflect desred values for ths submission
fore, the Charge Type (1., Supplies vs. Servicss) cannot be changed unless al of the Line Htems are removed.
Line ltem

on Submit, and tabbing.

Contract Number Delivery Order Reference Procurement tdentifier Effective Date Inspection Point Acceptance Point
SP330020P0902 202007109 s s
Contract Number Type Supplies Services coC ARP
DoD Contract (FAR) ® Supplies Services [a) [a]
Shipment Number ** Shipment Date * Estimated Delivery Date
Lz — lic} [ic}
Invoice Date *

ez}
Submit Transportation Data Later Transportation Account Code ToN Gross Weight Cube FoB Serial Shipping Container Code
o — [ ( ] [ [EX2)
Special Package Markings / Special Handling Requirements

Transportation Leg

Bill of Lading Number
Secondary Transportation Tracking Number (required when Second:

Suomit | [ Save vt vocument | [provious | (i

econdary Transportation Tracking Number is entered)

Estimated Shipment Date must be "E" if the shipment date is estimated.
Final Shipment/Invoice is indicated by "Y" for "Yes, final" or "N" for "No, not final".
Estimated Delivery Date is the date the shipment is due to arrive at the destination.

To navigate to the Addresses page, click the "Addresses" tab.

User : Kaylor kh_wawf_vendor |

User Vendor Documentation Lookup EXit

Vendor - Receiving Rep: ice COMBO

Contract >> Pay DoDAAC >> D¢ uting >> Data Capture

tting
Pl [ scouns || Hork For_|[ Comments | tine tem || Pack [ Attahments | isc Amounts | Preview i | [Preview A& |

ERROR Ths s eors n the following Tab(s) - Line liem Required Fiel
Payee: 0648 DUNS: 039134218, DUNS +4: Extension:
* Payee Name 1;  [XORTHROP GRUVWAN SYSTENS CORFORATION ]
Payee Name 2: [ ]
Payee Name 3: [ ]
Address 1; 21240 BURBANK BLVD ]
Address 2: |
Address 3: [
Address 4: |

City:  [WOODLAND HILLS
Country:

Administered By DoDAAC: SP3300

ity 1 P

Activity Name 2:

Activity Name 3:

Address 1:

i)

Security & Privacy Accessibility Vendor Customer Support - Govemment Customer Support FAQ

The Addresses page is displayed.

Based on the routing location codes entered, WAWF will pre-populate the address information for each of the location codes

onto the document.

Note: Any change the Vendors make on the form only applies to the form they are creating and does not apply to future forms

they may create. If permanent changes are needed, the Vendors will need to get that address information corrected

permanently.

No matter what entries are made, there must be at least a name of the organization/agency in the Activity Name 1 field.

Click the Discounts tab to continue.
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User Vendor Documentation Lookup Exit

Vendor - Receiving Report and Invoice COMBO
Contract >» Pay DoDAAC >> Document >> Routing >> Data Capture

[oader | Adresses ) (TR For )| Comments | ine e | Pack ][ Attachments | s Amounts | [ review e | Preview RR |

ors in
Document Level Discount Terms

Discount Percentage (%) Due Days.

Submit | [ save Draft Document | [ Help

Security & Privacy Accessibility Vendor Customer Support  Gover er Support FAQ

The Discounts form page is displayed. This page allows the Vendor to offer discounts for payment within a certain number of
days or alternate net terms.

The Pay DoDAAC used by the Vendor will determine the number and type of discounts that may be applied to an Invoice.

If the contract already includes discounts, then the Vendor doesn't need to re-enter them here. If the Vendor wants to offer
better discounts than those in the contract, the Vendor may enter them here.

Click the Mark For tab to continue.

User : Kaylor kh_wawf_vendor|

User Vendor Documentation Lookup EXit

Vendor - Receiving Report and Invoice COMBO
Contract >> Pay DoDAAC >> Document >> Routing >> Data Capture

(oo |[Asron | o | SRR commone | e ||| s |[“ o s | [previ |previe

Mark For Secondary

i)

Security & Privacy Accessibility Vendor Customer Support - Govemment Customer Support FAQ

The Mark For page is displayed.

The Mark For page allows the Vendor to designate a specific party to whom the shipment is being sent. This information may
be as simple as a name or as complex as routing instructions.

These fields are required if a Mark For DoDAAC was entered previously.
Note: FMS related data must be entered in the specific data fields and NOT in the Mark For comment block.

Click the Comments tab to continue.
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User : Kaylor kh_wawf_vendor|

User Vendor Documentation Lookup EXit

Vendor - Receiving Report and Invoice COMBO
Contract >> Pay DoDAAC >> Document >> Routing >> Data Capture

Addr Discounts | Mark For m Line ltem | Pack |[  Attachments |[ Misc. Amounts | [ Preview CI | [ Preview RR

FMS related data on the Comments Tab.
s erors

ERROR This 5in the following Tabis) - Line fiem

Initiator Comments.

) (i)

Security & Privacy Accessibility Vendor Customer Support - Govemment Customer Support FAQ

The Comments page is displayed.

This tab allows the Vendor to type comments with information pertaining to the contract for view by Government.
Note: Initiator Comments are mandatory on Final Invoices.

Click the Line Item Tab to continue.

User : Kaylor kh_wawf_vendor|

User Vendor Documentation Lookup Exit

Vendor - Receiving Rep:

ice COMBO

Contract »» Pay DODAAG »> wting »> Dta Capure

[ Fonder | [ Adresses | Dscounts | rc For ][ Corments ) SRR foc [ Atachmens ). Amaunts | Proview 1 [Prview &
ERROR.The L I 5 vl cotai ot P i h Ed o for 85l Lin e 0 v & e gt aror message

svone |

Aal SON ACRN

pec Special

tem No. Product/Service ID Qualifier Qty. Shipped Unit of Measure UofM Code Unit Price (5) Amount (5) uin Actions

0001 9505 T Sauare Foot SF 57 000 N elela Invalid
Rdd

Submit | [ save Draft Document | [ Help

Security & Privacy Accessibility Vendor Customer Support - Govemment Customer Support FAQ

The Line Item page is displayed.

The Vendor can enter the Agency Accounting Identifier (AAI), Standard Document Number (SDN) and Accounting Classification
Reference Number (ACRN) at the document level. The Line Items added after the accounting data has been entered will
populate with the data entered.

Scroll down to view Line Items Details.

To edit Line Items, click the Edit button.
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Scene 18

TSR e—————
WAWF -

User Vendor Documentation Lookup Exit
Vendor - Receiving Report and Invoice COMBO

RN [ acos | b ][ wisiae | [estoviots shrre |

View Validation Warnings 4
INFO: Piease o not enter FMS related data on the Line ffem Tab.
ERROR: Quartity Shipped was not provided i Lins ltem 000°1. Quantty Shipped is a mandatory fekd.

Item No. ** Product/Service ID * Product/Service ID Qualifier *

o001 (9505 ] FT-FEDERAL SUPPLY CLASSIFICATION | ~ Add Additional

Qty. Shipped * Unit of Measure * NSP Unit Price ($) ‘Amount ($)
e = o
- o e pfecCads

Wl B P e p— e i G

- —

oy - -

Bunker Adusiment - 20 Foot Container
Bunker Adusiment - 40 Foot Container

[Documentation - Special
[lectronic Equipment Transfer
[Endorsed as Hazardous Material

Environmental Control Limits =
[Excessive Dimensions
[Excessive Weight -

Other Special Package Markings / Special Handling Requirements.

(Save CunSUWEL ] [Save DratDocument ] [Previous ] (o]

urity & Privacy Accessibility Vendor Customer Support - Government Customer Support FAQ

The CLIN/SLIN/ELIN page is displayed.
The Vendor enters the Line Item Information for the Invoice and Receiving Report Combo.

Please see Receiving Report document within the WAWF WBT for additional information regarding FMS Case Identifier.

Scene 19

User : Kaylor kh_w:
WAWF
User  Vendor Documentation Lookup _Exit |

Vendor - Receiving Report and Invoice COMBO
ACRNs uD MLSTRI | Batl Life

e
[Buker Adustment - 20 Foot Container
/Bunker Adustment - 40 Foot Container
(Conducty/Antitatic Addive.

[Oo]

[Environmental Control Limits <

[Excessive Weight - o

Other Special Package Markings / Special Handling Requirements.

ype Designation Method (requi ype Designat
ype Designati i Type Designation
Description *
ITRE CLoTh

(Save CNSUWEL]) (Save DratDocument] [Previous ] (o]

Security & Privacy Accessibility Vendor Customer Support - Government Customer Support FAQ

The Vendor enters a description.

Click the ACRNs tab to continue.
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User : Kaylor kh_waw_vend|

[—

User Vendor Documentation Lookup Exit

Vendor - Receiving Report and Invoice COMBO

CLUNSLIVELIN UD_| [ MLSTRIP | BatchiLot @ Shelf Life
] view vtstion wornings

emNo.  CL s Ac

0001 570 000 570

ACRN  Amount(S) _Action
/Add ACRNI

UPON COMPLETION OF WORK IN THIS AREA, CLICK ON ANOTHER TAB FOR FURTHER ACTION.

The ACRNSs page is displayed.
The Mocas, One-Pay and Standard payment systems permit a Line Item to be funded by multiple ACRNSs.

The ACRN Amounts need to balance with the line item total.
Vendor, Inspector, Acceptor or LPO has the ability to enter the ACRNs and balance them.

The Vendor can add an ACRN by clicking the Add ACRN button.

Click the UID tab to continue.

User : Kaylor kh_waw_vend|

[—

User Vendor Documentation Lookup EXit

Vendor - Receiving Report and Invoice COMBO

cLnsLvELIN | [ AcRNs “ MILSTRIP_|[ Batch/Lot @ helf Life

View Validation Warnings
g for Save for

ExpandAll  Collapse All

Enterprise Identifier  Issuing Agency Code  UID Type  Original Part Number Lot/ Batch _Actions.
Add UID

UPON COMPLETION OF WORK IN THIS AREA, CLICK ON ANOTHER TAB FOR FURTHER ACTION.

Security & Privacy Accessibility Vendor Customer Support - Government Customer Support FAQ

For additional information regarding UID data, please refer to the UID Demonstration within the 'Other' section of the WAWF
WBT.

Click the MILSTRIP tab to continue.
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User : Kaylor kh_waw_vend|
User Vendor Documentation Lookup EXit

[—

Vendor - Receiving Report and Invoice COMBO

cLnSLvELIN | [ AcRNs uD m Batch/Lot & Shelf Life

View Validation Warnings
- = Required Fields

MILSTRIP No. MILSTRIP Qty. Actions

(

| save

UPON COMPLETION OF WORK IN THIS AREA. CLICK ON ANOTHER TAB FOR FURTHER ACTION.

Security & Privacy Accessibility Vendor Customer Support - Government Customer Support FAQ

The MILSTRIP page is displayed.

The Vendor enters MILSTRIP Information and clicks the Save link.

The total quantities entered in the MILSTRIP Quantity field must be equal to the "Quantity Shipped" field on the Line Item
Details page. This may require entering the word "NONE" in a MILSTRIP field with a balancing quantity.

The Vendor clicks the Batch/Lot & Shelf Life tab to continue.

User : Kaylor kh_waw_vend|
[—

User  Vendor Dgcumentation  Lookup  Exit
Vendor - Receiving Report and Invoice COMBO
(Ccunvsten ) [~ acws ][ o]

View Validation Warnings
* = Required Flelds

UPON COMPLETION OF WORK IN THIS AREA. CLICK ON ANOTHER TAB FOR FURTHER ACTION.

Security & Privacy Accessibility Vendor Customer Support - Government Customer Support FAQ

The Batch / Lot & Shelf Life tab is displayed.

Click the "Add Manufacturer for Population to Lots" Action link to add data.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| Vendor Create Combo Document

Page 13 of 25 |

(e | seme | o |[ s | (YRR
* = Required Fields
Manufacturer OR CAGE/DUNS/DUNS+4: * 06481
'CAGE/DUNS/DUNS+4 Manufacturer *
06481 NORTHROP GRUMMAN SYSTEMS

UPON COMPLETION OF WORK IN THIS AREA, CLICK ON ANOTHER TAB FOR FURTHER ACTION.

Add Manufacturer for Population to Lots

If a CAGE/DUNS/DUNS+4 is entered, the Manufacturer is looked up automatically and displayed on the page.

Enter the Batch/Lot Number, Shelf Life Expiration Date and Quantity.

(e | aeme | o || s |(CERYRYERY
* = Required Fields
Manufacturer OR CAGE/DUNS/DUNS+4: * 06481
'CAGE/DUNS/DUNS+4 Manufacturer *
06481 NORTHROP GRUMMAN SYSTEMS

50]

Delete.

UPON COMPLETION OF WORK IN THIS AREA, CLICK ON ANOTHER TAB FOR FURTHER ACTION.

Actions.
Add Manufacturer for Population to Lots

To add another Batch/Lot, click the "Add Manufacturer for Population to Lots" link.
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| Vendor Create Combo Document

cUN/suN TR TR TG boccivon e shei Lire

* = Required Fields
Manufacturer OR CAGE/DUNS/DUNS+4: * 06481 Edit Delete
CAGE/DUNS/DUNS+4 Manufacturer * Batch/Lot Number * Shelf Life Expiration Date Quantity * Actions
06481 NORTHROP GRUMMAN SYSTEMS 2016104108 B 50] Delete
Add

Add Manufacturer for Population to Lots

UPON COMPLETION OF WORK IN THIS AREA, CLICK ON ANOTHER TAB FOR FURTHER ACTION.

Click the "CLIN/SLIN" tab to return to the "CLIN/SLIN" page.

User : Kaylor kh_waw_vend|
[—

WAWF
|

User Vendor Documentation Lookup Exit

oawr ___"n

Vendor - Receiving Report and Invoice COMBO

RN [ acoe | o ][ wisiae |[ssteviors shrrve |

y Aice
[Bunker Adustment - 20 Foot Container
/Bunker Adustment - 40 Foot Container

Gocumenaion- spec @
Blione Equpmen Tansir
Evionas s nasrdos o
Enonmentalconvl s
e =

[Excessive weignt
Other Spe \ge Markings / Special Handling
[

ype Designati (requi ype Designati i

e Type Designation

(
Description *
IRE CLoTR

Security & Privacy Accessibility Vendor Customer Support - Government Customer Support FAQ

When the required information for the Line Item has been entered, the Vendor clicks the Save CLIN/SLIN/ELIN button at the

bottom of the screen.
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User : Kaylor kh_wawf_vendor|

User Vendor Documentation Lookup EXit

Vendor - Receiving Report and Invoice COMBO
Contract >> Pay DoDAAC >> Document >> Routing >> Data Capture

Special

Line Item Details
ftem No. Product/Service ID. Qualifier Qty. Shipped Unit of Measure. UofM Code. Unit Price (5) Amount ($) Ui Actions
0001 9505 T 1 ‘Square Foot sF 57 570 N Edit Delete

Add

) i)

Security & Privacy Accessibility Vendor Customer Support - Govemment Customer Support FAQ

The Vendor can navigate to the Pack page by clicking the Pack tab.

User Vendor Documentation Lookup EXit

Vendor - Receiving Rep:

Contract >> Pay DoDAAC >> D¢

Add

Submit | [ Save Draft Document | [ Help

Customer Support FAQ

The Pack Page is displayed.

The Vendor has the option of "packing later" which is submitting the document and returning later to create the Packaging
information.

When the Vendor selects the Pack Later checkbox, the "Add Pack" link disappears from the page.

For additional information regarding Add Pack data, please refer to Add Pack Demonstration within the "Other" section of the
WAWF WBT.

The Vendor Clicks the Attachment tab to continue.
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Scene 30

User : Kaylor kh_wawf_vendor|

User Vendor Documentation Lookup Exit

Vendor - Receiving Report and Invoice COMBO
Contract >> Pay DoDAAC >> Document >> Routing >> Data Capture

WF is for Sensitive ONLY. Do NOT enter classified information in this system.

There s an attachment size limit of 6MB, attachments over this size will be rejected.

Attachment

Choose File] No fle chosen
Atachment Name Atachment Typa*  Actons

Security & Privacy Accessibility Vendor Customer Support - Govemment Customer Support FAQ

The Attachments page is displayed.
The Vendor clicks the Browse button to locate the file that is to be attached. The Vendor clicks the Upload button to attach the

selected document.

Scene 31

WARNING: WAWF is designated for Sensitive Unclassified information ONLY. Do NOT enter classified information in this system.

There is an attachment size limit of 6MB, attachments over this size will be rejected.

Attachment

[ Choose File | No file chosen ] [ uploaa

Attachment Name Attachment Type * Actions

test txt V] view Delete

The attachment is now saved on the document.

Note: Attachment Type is required.

The attachment may be viewed or deleted by clicking the View Attachment or Delete Attachment links.
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WAWF

User Vendor Documentation  Lookup  Exit
'Vendor - Receiving Report and Invoice COMBO
'WARNING: WAWF is

User : Kaylor kh_wawf_vendor|

[—

for Sensitive ONLY. Do NOT enter classified information in this system.
There is an attachment size limit of 6MB, attachments over this size will be rejected.
Atachment
[Chaose File] No e chosen
Atachment Name

Attachment Type *  Actions

Submit| [ save Draft Document | [ Heip

H

Security & Privacy Accessibility Vendor Customer Support - Govemment Customer Support

The Vendor can click the Misc. Amounts tab to continue.

WAWF

User  Vendor Documentation  Lookup Exit

Vendor - Receiving Report and Invoice COMBO
Contract »> Pay DoDAAC >> Document >> Routing >> Data Capture

[ onder | [Adesse ) [ Dicounts | Mk For | [ Commens | [ e o | ack [ Aiachmens )|

View Validation Warnings

Preview CI || Preview RR
Miscellaneous Amounts

User : Kaylor kh_wawf_vendor|

[—

Misc. Fee Misc. Fee Amount (§)

Actions
Add

Submit | [ Save Draft Document | [ Help

Security & Privacy Accessibility Vendor Customer Support - Govemment Customer Support FAQ

To add a Miscellaneous Fee, click the "Add" link.

When the Vendor is done, the Vendor clicks the Preview CI tab preview to continue.
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User  Vendor

Documentation  Lookup _Exit
Vendor - Receiving Report and Invoice COMBO

Contract >> Pay DoDAAC >> Document >> Routing >> Data Capture

eses | [[Dcouts [ ar For ) Commets [ Gine W) Pack ][ Asacmerts ) e A m@

imber Type Contract Number Delivery Order Reference Procuremer nt Identifier

Effective Date Supplies or Services
DoD Contract (FAR) SP330020P0302 2020007109 SPL
Invoice Number Invoice Date Final Invoice? Invoice Received Date
INVT654 202306116 N
Summary of Detail Level Information Total (5)
1 CLINISLINGS) 570
0 Miscellaneous Amount(s) 000
Document Total (5): 570
Shipment Number Shipment Date Final Shipment
VU356 202308116 N
[aLine ltem Information
tem No. Product/Service ID Qualifier Qty. Shipped Unit of Measure UofM Cod Unit Price (5) Qty. Accepted Amount (5)
0001 9505 T are Fo 57 570
PR Number
K0000010100000003 K0000010100000002
Description
WIRE CLOTH

Security & Privacy Accessibility Vendor Customer Support  Government Customer Support

FAQ

The Vendor verifies all the information and clicks the Preview RR tab to continue.

Scene 35

User  Vendor Documentation

Lookup  Exit

Vendor - Receiving Rep:

ice COMBO
Contract >> Pay DoDAAC >> D¢

wting »> Dta Capure
~iedor|[ Addrsse ) [ Dscouts ) [~k or_) [ Comments | ine o |~ ack || Artachments ) [ e Amounts | Prview & (TR
View vaigaton warnngs

Expand Al

Collapse All

Contract Number Delivery Order

i pe Acceptance Point
DoD Contract (FAR) SP330020P0902 202007109 s s
Shipment Number Shipment Date Final Shipment Estimated Delivery Date Supplies Service
TYU3456 2023006116 N
Invoice Number Invoice Date Final Invoice
INVT654 N
Submit Transportation Data Later Transportation Account Code Serial Shipping Container Code: FOB ¢ ARP
s
Transportation Leg Bill o Lading Type
Secondary Transportation Tracking Number Tracking Description
Special Package Markings | Special Handling Requirements
Summary of Detail Level Information Total (5)
1 CLINISLINS) 570

Security & Privacy Accessibility Vendor Customer Support  Government Customer Support

FAQ

The Preview RR page is now displayed. The Preview RR page provides a full representation of the document.

The Vendor can scroll the contents of the tab to review the document.

If the Vendor notices an inaccuracy after reviewing the invoice information, the Vendor may return to the appropriate tab to

correct the information.

The "Submit" button is available on every tab.

When the Vendor has finished reviewing the document, the Vendor can submit the document to WAWF by clicking the "Submit"

button.
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FMS VALIDATION WARNING MESSAGES

entered on your Receiving Report the following been
as an FMS Recaivi

FMS CASE ID at the level which indicates the d

‘The contract contains a PR Number B.D. K1, P, or T which indi
should be marked as FMS.

‘The contract contains a MAPAC in the Mark For location code which indicates the document should be marked as FMS.
The contract contains & MAPAC in the Ship To location code which indica
‘The contract contains a TCN that begins with B, D, K. I, P, or T which indicates the document shouid be marked as FMS,

The following Line ltems on th in an FMS which tked as

If the vendor has failed to click on the FMS indicator when creating the document, the vendor will receive an FMS Validation
Warning when WAWF has detected the document should be labelled as FMS. The vendor must take appropriate action to
resolve the warning. Scroll down on the Warning messages to view all warnings and to view all actions available to the vendor.

;0001

The following line items on the contract contain a PR Number beginning with 8, D, K. 1, P, or T which indicates the document
should be marked as FMS: 0001

B.D.KIPorT

The following Line ltems on MILS; qinning wit
should be marked as FMS: 0001

The following Line ltems on the cx in a MAPAC in the Mark F
be marked as FMS: 001

PR Number beginning with B, D, K. |, P, or T which indicates the documer
marked as FMS: 0001

Routing page to create an FMS Receiving
tab.

Press ‘Submit to submit the Receiving
R

The Vendor will have the option to Select Convert to FMS. The Receiving Report and Invoice Combo will convert to the
recommended document type (FMS Receiving Report and Invoice Combo).

Selecting Cancel will return the Vendor to the document on the last tab the Vendor was on.

Clicking Submit will take the Vendor to a secondary WAWF Validation Warning window, displaying all Validation Warnings.

The Vendor clicks Convert to FMS.
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User : Kaylor kh_wawf_vendor|
WAWF [—

User Vendor Documentation Lookup EXit

[Vendor - Receiving Report (FMs) and Invoice comBo |
Contract > Pay DODAAC > Document »> Routing

c y Iden CAGE Code DUNS. DUNS +4. Extension Inspection Point Acceptance Point Pay DoDAAC
sPr0z0P02 s vsoracate s s e
T

Effective Date Issue By DoDAAC Admin DoDAAC * Inspect By DoDAAC * / Extension Mark For Code / Extension

s m—| [z e — — [—

Ship To Code */ Extension Ship From Code / Extension ‘Accept By DoDAAC / Extension

i S — — sras0

rovows (et (ep]

Security & Privacy A o Stomer Support FAQ

The Routing Page is displayed.
The Document has been converted to FMS.
An informational message will appear.

Click the Next button to continue.

User : Kaylor kh_wawf_vendor|
WAWF [
User Vendor Documentation Lookup Exit

Vendor - Receiving Report (FMS) and Invoice COMBO
Contract > Pay DoDAAC >> Document >> Routing >> Data Capture

(TSI iroees | [Disounts | (_ar For_| [ Comments || i e || ook [ Acachments ) s Amourts | [ Provew G| [Proview 8%

WARNING: The data in N the EDA system. Please ensure
INFO: Line tem(s) has/have already been creatsd, thersfore, the Charge Type (1. Supples vs. Services) cannot bs changed unless al of the Line tems are removed.
WARNING: The Invoice Date has been pre-populated from the WAWF system server.

ERROR: This document contains errors i the fllowing Tabs) - Line tem

submission.

single * = Required Fields on Submit.double ** = Required Fields on Submit, saving draft document, and tabbing.
Contract Number Delivery Order Reference Procurement [dentifier Effective Date. Inspection Point Acceptance Point
SP330020P0902 2020007109 s B

Contract Number Type Supplies Services coC ARP
DoD Contract (FAR) ® Supplies Services [a) [a]
Shipment Number Shipment Date * Estimated Estimated Delivery Date Final Shipment *

T — oz = ) ez —( v ]

S O R
ot

; R T
Invoice Number (WAWF System Ser

Submit Transportation Data Later Transportation Account Code

Cube FoB Serial Shipping Container Code
sv)
Special Package Markings / Special Handling Requirements

Teansnnration | an

Suomit | [ SaveDrat Document | [provious | (i

Rill of 1 atines Numbar '

Security & Privacy Acd _ bnt Customer Support  FAQ

The Header Tab is displayed.

The vendor must ensure they enter the correct FMS Case Identifier for the item(s) being shipped. Contracts may have multiple
FMS requirements on the same contract.

Click the Line Item tab to continue.
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WAWF
User Vendor Documentation  Lookup  Exit
Vendor - Receiving Report (FMS) and Invoice COMBO

Contract >> Pay DoDAAC >> Document >> Routing >> Data Capture

WARNING: The Invoics Date has bsen pre-populated from the WAWF systam serv

[oader | [Adresses | [ Discounts |k For | Commens | (RERRRIRN(~Pack [ Attachments | s Amounts | [ review @ | Preview R

User : Kaylor kh_wawf_vendor |

[—

Aal SON ACRN

 E—

Special Package Markings / Special Handling Requirements

iy Aicie
nerAgueiment - 20 oot Contaner
Gunker Adustment - 40 Foot Container 8]
Eoncucivy antstac Adatve
Bocumertaton- Spacal @
Elecron Equament Transier
Encoreed s HazardousWterl
Envonmsnta CanrolLns =
cesehe Dimensions

Excessive Weight

Submit | [ save Draft Document | [ Help

pe Special

ine Item Detail

Item No. ProductService ID. Qualifier Qy. Shipped Unit of Measure
0001 9505 FT

Square Foot

R The Line tems marked as Invalig contain errors. Please cick the EGit action for each Invalid Line tem to view a more detalled error message.
Atleast one Line ltem s required

UofM Code Unit Price (5)
SF 57

Amount (5)
0.00

N

uiD ns.
mnelm Invalid

Add

Security & Privacy Accessibility Vendor Customer Support - Govemment Customer Support FAQ

The Line Item tab is displayed. WAWF will display an error message indicating that Line Items marked as invalid contain errors.

The Vendor clicks the Edit button to view and edit Line Item Details.

WAWF

ACRNs.

User Vendor Documentation  Lookup  Exit
Vendor - Receiving Report (FMS) and Invoice COMBO
UD__|[BatchiLot & Shelr Life

ERROR: Quantity Shipped was not provided n Line t

0001 Quantty Shipped is a mandatory field

single * = Required Fields when saving line ftem; double ™ =

and tabbing.

Item No. ** Product/Service ID *

o @505

IR e

g [SF-Square Foot

AAl SDN

Multiple Box Pack Indicator PR Number

i
oy

[Bunker Adusiment - 20 Foot Container
[Bunker Adjustment - 40 Foot Container

as Hazardous Materal
Environmental Control Limits
essive Dimen

[Excessive Weight

Other Special Package Markings / Special Handling Requirements

Sove GUNSUNELN | [ Sove it Document | [ Previows | [ il

ProductService ID Qualifier *

T~ FEDERAL SUPPLY CLASSIFICATION
Unit Price ($) *
ACRN

‘Add Additional

Amount (5)

MILSTRIP Document No.

Project Code.

Security & Privacy Accessibility Vendor Customer Support - Government Customer Support FAQ

The Vendor will verify all information on the CLIN/SLIN/ELIN page.
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[TeRe—————
WAWF re]
User  Vendor Documentation  Lookup  Exit

|
Vendor - Receiving Report (FMS) and Invoice COMBO

ACRNs [ UD [ BatchiLot & Shelf Life

it
[Buker Adustment - 20 Foot Container
/Bunker Adustment - 40 Foot Container
(Conductuy/Anti-tatic Addive.

4
EH
5o
[BRD]

[Excessive Weignt >

Other Special Package Markings / Special Handling Requirements.

ype Designation Method (requi ype Desigt

ype Designati i Type Designation

Description * When the required informa
TRE Lo

Security & Privacy Accessibility Vendor Customer Support - Government Customer Support FAQ

Description text is required.

When the required information for the Line Item has been entered, the Vendor clicks the Save CLIN/SLIN/ELIN button at the
bottom of the screen.

User : Kaylor kh_wawf_vendor|
WAWF [—
User Vendor Documentation Lookup EXit

|
Vendor - Receiving Report (FMS) and Invoice COMBO
Contract > Pay DoDAAC >> Document > Routing >> Data Capture

[ Fender | [ resses | isounts | Mark For ][ Conments | SRR Pock | Avachmers ). Amaurts | Prevew 1 | [ Preview 8

WARNING: The Invoice Date has been pre-populated from the WAWF system server.
Atleast one Line ltem is required

Aal SON ACRN
CoO T 7 clear

Special Package Markings | Special Handling Requirements

By Afide
Bunker Adusiment - 20 Foct Container
Bunker Adusiment - 4 Foot Container
{conducttylantistatic Addtve
Special
Electonic Equipment Transier
Endorsed as Hazarcous iaterial
Envionmental Control Limts
Excessive Dmensions
Excessive Weight -

ther Specis ings | Special

Line Item Details

ftem No. Product/Service ID. Qualifier Qty. Shipped Unit of Measure. UofM Code. Unit Price (5) Amount ($) Ui Actions
0001 9505 T 1 ‘Square Foot sF 57 570 N Edit Delete
Add

Submit | [ save Draft Document | [ Help

Security & Privacy Accessibility Vendor Customer Support - Govemment Customer Support FAQ

Click the Preview CI tab to continue.
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The Vendor verifies and clicks the Preview RR tab to continue.

WAWF
User Vendor Documentation  Lookup  Exit
Vendor - Receiving Report (FMS) and Invoice COMBO

Contract >» Pay DoDAAC >> Document >> Routing >> Data Capture

Expand Al Collapse All

[ Feader [ Addreses [ Dscounts | orkFr | Comments | ine e | Pack ][ Atachmerts | Amours | ([T [Prevew |

User : Kaylor kh_waw_vend|

[—

WARNING: The Invoice Date has been pre-populated from the WAWF system server.

[IDocument nformation
Contract Number Type
Do Contract (FAR)

Contract Number
SP330020P0302
Invoice Number

INVT654

Summary of Detail Level Information

1 CLINISLINS)

0 Miscellaneous Amount(s)

Shipment Number
TYU3d56

Delivery Order Reference Procurement Identifier

Invoice Date
2023106116

Final Invoice?
N

Shipment Date.
202306116

Effective Date Supplies or Services
202007109 SPL

Invoice Received Date

Total (5)
570
000
Document Total (5): 570
Final Shipment
N

[ILine ttem Information
Item No. ProductService ID. Qualifier
0001 9505 FT

K0000010100000003
Description

Qy. Shipped Unit of Measure
Square Foot SF

o

Unit Price (5) Qty. Accepted
57

Amount ()
570
PR Number
K0000010100000002

Security & Privacy Accessibility Vendor Customer Support Government Customer Support FAQ

WAWF
User  Vendor Documentation Lookup Exit

Vendor - Receiving Report (FMS) and Invoice COMBO
Contract > Pay DoDAAC >> Document > Routing >> Data Capture

[ onder | Adesses ) [ Discounts |k For [ Comments | [ e o | pack ][ Atachments ][ i Amounts | [ Preview @ | (Y

{Expand Al Collapse All

User : Kaylor kh_waw_vend|

[—

WARNING: The Invoice Date has been pre-populated fom the WAVIF system server.

[ADocument information
Contract Number Type
DoD Contract (FAR)
Shipment Number
TYU3456

Contract Number
SP330020P0302
Shipment Date

2023006116
FMS Case Identifier

CN-1.234

Invoice Number

INVT654

Submit Transportation Data Later Transportation Account Code
Transportation Leg

Secondary Transportation Tracking Number

Special Package Markings | Special Handling Requirements

i)

Delivery Order Reference Procurement Identifier Effective Date
2020007109
Final Shipment Estimated Delivery Date
N
Invoice Date
2023106116
TN Gross Weight Cube Transportation Method/Type.
Standard Carrier Alpha Code Bill of Lading Number

ocumen
e "Subr

Inspection Point Acceptance Point
s B
Supplies Service

Final Invoice
N
Serial Shipping Container Code.

Bill of Lading Type.

Tracking Description

Security & Privacy Accessibility Vendor Customer Support Government Customer Support FAQ

The "Submit" button is available on every tab.

When the Vendor has finished reviewing the document, the Vendor can submit the document to WAWF by clicking the "Submit"

button.
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'WAWF VALIDATION WARNING MESSAGES

The sum of the quantity shipped on ti
d

reater than the quantity to be
el

it on the WAWF i pection Point on the contract in EDA (D).

int on the WAWF Point on the contractin EDA (D)

Ifnot corected, this may resutin payment delays

P ———

WAWEF will display all validation warning messages. The Vendor scrolls down to see options.

Click the OK button to continue submitting the Invoice and Receiving Report Combo document.

User Vendor Documentation Lookup EXit

User : Kaylor kh_waw_vend|

Success

‘The Invoice and Source Inspection and Receiving Rep
= ivery - -
SP330020P0902 TYU34s INV7E54

Emai sentto Vendor:

Emai sentto Vendor:

Emai sentto Vendor.

Emai sent to Inspectc

Emai sentto Vendor.

Emai sentto Vendor:

Emai sentto Vendor: -

‘CAGE code 06481 10 EDI 99,1540 G803

Natifcat
Notifcat
Naticat

nt for CAGE code 06481 fo EDI

nt for CAGE code 0641 fo EDI

code 06481 1o EDI

. G503 89893908958
il for GAGE code 06481 0 FTP Directory. cact_dblefpANF_RA_secialentpoolFTPEDIDIfecory/Mo_working/ s
)

s,
Notifiation sent for CAGE code 06481 to FTP Directory: /caci_dblefpWAWF_RA_secfalentpool FTPEDIDirectory/tp_working
Send Additional Email Notifications

Fr Jun 16 20:30:21 UTC 2023

Security & Privacy Accessibility Vendor Customer Support Government Customer Support FAQ

After the Invoice and Receiving Report Combo has been submitted, the WAWF system informs the Vendor that the submission

was successful.

E-mails, FTP and EDI notifications were sent as applicable.

The Vendor may add more email addresses by clicking the Send Additional Email Notifications link.
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This concludes our demonstration.
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